Renewing a Book through CentralSearch:

1. Make sure that you are logged into Central Search:

Edwards, Kristina

EJOURNAL SEARCH BY BROWSE ’

LOCATOR CITATION SEARCH

ADVANCED SEARCH

2. Take your mouse and hover over your name in the upper right hand corner until it chances to
several options including: “My Library Account”, “English”, and “Sign Out”. Click on “My Library

Account”.

S My LIBRARY ACCOUNT

ADVANCED SEARCH

3. You will be taken into your library account and be able to get a snapshot view of your account:
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{»p My Library Account Central Connecticut State University v
OVERVIEW \OANS@ REQUESTS FINE + FEES BLOCKS + MESSAGES PERSONAL DETAILS
Loans @ RENEW ALL Requests Blocks + messages
Shared collections : collaborative stew...
Hale, Dawn,
Due: 04/05/17, 23:59
Return to: Central Connecticut State Univers.

Northanger Abbey : an annotated editi...

There are no requests There are no blocks or messages
Austen, Jane, =
@ Overdue:01/12/1
Return to: Central Connecticut State Univers...
Fine + fees

Current fines balance is 0.00.
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4. Click on “Loans” to see the full list of items that you have checked out from “Central
Connecticut State University”.

{p My Library Account Central Connecticut State University ¥

> N
OVERVIEW LOANS (D REQUESTS FINE + FEES BLOCKS + MESSAGES PERSONAL DETAILS

Loans @RENEWALL  Requests Blocks + messages

Shared collections : collaborative stew...

5. Any items that you are able to renew will indicate that you can renew the item online. In the
example below the first title is no longer renewable but the second one is.

<o My Library Account Central Connecticut State University v

OVERVIEW LOANS (D REQUESTS FINE + FEES BLOCKS + MESSAGES PERSONAL DETAILS
Loans
2% RENEW ALL =2
Vs Sortby w G v

Shared collections : collaborative s...  Due: 04/05/17,23:59.
Hale, Dawn, Central Connecticut State University v
Library Stack Level 6 Z687.15 S48 2016

Northanger Abbey : an annotated e...  (jOverdue: 01/12/17, 00:00.
Austen, Jane, Central Connecticut State University @ RENEW v
Library Stack Level 5 PR4034 N7 2014

6. Torenew an item, click on “Renew”.

Northanger Abbey : an annotated e... () Overdue: 01/12/17, 00:00.
Austen, Jane, Central Connecticut State University

Library Stack Level 5 PR4034 N7 2014

7. You will receive a confirmation that the renewal has been placed.
Loans A

2 loans Sortby w =0

‘Northanger Abbey : an... was renewed. Due: 05/11/17, 00:00 X DISMISS

Northanger Abbey : an annotated ...  Due: 05/11/17, 00:00.
Austen, Jane, Central Connecticut State University Renewed v
Library Stack Level 5 PR4034 N7 2014

Shared collections : collaborative s... Due: 04/05/17, 23:59.
Hale, Dawn, Central Connecticut State University v

Library Stack Level 6 Z687.15 S48 2016



8.

To renew a book that you received from a different campus you will need to pull down the

menu at the top and select the institution that lent you the book in order to see if it is
renewable online.

<» My Library Account Gateway Community College v /
OVERVIEW LOANS REQUESTS FINE + FEES BLOCKS + MESSAGES PERSONAL DETAILS
Loans @RENEWALL  Fine + fees Blocks + messages
Current fines balance is 0.00.
The best of enemies / Jen Lancaster.
Lancaster, Jen,
Due: 05/11/17,21:00
Return to: GCC Library, FICTION
Req uests There are no blocks or messages
There are no fines
OH MY, NEED/MOREHELED
-
o) . -
Please Contact the C

irculation Desk if YOU have difficulty renewing
materials

circulation@ccsu.edu or 860-832-3410
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